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1 Overview 

1.1 Purpose  

The purpose of this policy is to establish a transparent, fair, and accessible framework 
for the use of PHAETHON Centre of Excellence (CoE) Research Infrastructure (RI). This 
policy supports open, equitable, and non-discriminatory access for researchers, 
industry partners, and other stakeholders, while ensuring the responsible use of the 
CoE's facilities and resources. 

1.2 Scope 

The scope of this policy is to facilitate the process of accessing the CoE’s Research 
Infrastructure and to regulate the relations between the PHAETHON CoE and the 
access user. In this context, the present Policy defines a set of rules and best-practices. 
This policy applies to all users seeking access to PHAETHON CoE infrastructure, 
including internal researchers, external academic collaborators, industry partners, 
and other stakeholders. It encompasses access to laboratories, digital infrastructure, 
and other facilities funded or co-funded by public or European sources. 

1.3 Definitions 

The following definitions apply to this document: 

• Access - Authorized and legitimate permission to use or interact with the RI 
provided by the CoE (Smart Energy Infrastructure). Access can be physical (on-
site), remote (via digital platforms), or virtual (through simulations or online tools). 
Depending on the infrastructure type, access may be granted free of charge or 
subject to fees. 

• Access Application - A formal request submitted by a potential user seeking 
access to the CoE’s RI. The application must include details regarding the 
purpose, duration, and expected outcomes of the intended use. The access is 
associated with a signed Declaration of Use (DoU) from both the access provider 
and the access user. 

• Access Contract - A formal legal agreement between the CoE and the User, 
outlining the terms and conditions under which access to the Research 
Infrastructure is granted. The contract specifies the responsibilities of both 
parties, including safety measures, intellectual property rights, data management 
obligations, and any associated costs. The Access Contract ensures that the use 
of the infrastructure complies with the Centre’s policies and legal requirements. 

• Research Infrastructure - Encompasses the facilities, resources, and services 
utilized by the scientific community for conducting research. This includes major 
scientific equipment, knowledge-based resources (e.g., databases, archives), 
technology-driven infrastructures (e.g., computing facilities and software), and 
any unique assets essential for achieving research excellence. 
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• Research Purposes - Research activities aimed at generating new knowledge, 
innovations, methodologies, or systems, including research project management 
and development. 

• Declaration of Use - A formal document signed by both the user and the CoE, 
outlining the terms, conditions, and responsibilities associated with the use of the 
RI. The DoU ensures that both parties agree on the intended use, compliance with 
safety regulations, and adherence to data management and ethical standards. 

• User - Any individual or entity (including academic institutions, public authorities, 
or private organizations) who has successfully applied for and been granted 
access to the CoE’s RI for conducting research purposes. 

1.4 Responsibilities 

The successful implementation and ongoing effectiveness of the Open Access Usage 
of Research Infrastructure Policy at PHAETHON CoE rely on the shared responsibilities 
of various stakeholders across the organisation: 

• Executive Management Committee (EMC) - Oversee policy implementation and 
compliance. 

• Research Infrastructure Officer - Reviews applications, monitors usage and 
Health & safety issues. 

• Infrastructure & Engineering Unit - Assist users with application procedures and 
ensure adherence to open access standards. 

• Users - Comply with terms of access, maintain data integrity, and submit 
required reports and evidence. 

1.5 Policy Statement 

PHAETHON CoE firmly embeds open access to infrastructure principles into its 
research culture and values this action as a core of the knowledge triangle of research, 
education and innovation for fostering the advancement of knowledge and 
technology. 
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2 Access Principles 

2.1 Open and Transparent Access  

Access will be granted on a non-discriminatory basis, prioritizing projects aligned with 
PHAETHON’s scientific objectives and strategic mission. PHAETHON CoE keeps an 
up-to-date inventory indicating the accessible Research Infrastructure and all 
equipment and software assets. The overarching rules of access to the RI are outlined 
in the PHAETHON CoE – RI Access Bilateral Agreement. PHAETHON CoE is committed 
to promoting open access to its RI based on the following principles: 

• Transparency - Clear and fair procedures for access requests and allocation, 
ensuring that decisions are well-documented and communicated openly. 

• Non-Discrimination - Equal opportunities for access, regardless of the applicant's 
affiliation, nationality, or funding source, promoting inclusivity and diversity in 
research collaborations. 

• Scientific Excellence - Priority is given to high-quality, impactful research projects 
that align with the strategic objectives of PHAETHON CoE and demonstrate 
potential for scientific or societal impact. 

• Efficiency and Sustainability - Optimal utilization of available resources without 
compromising operational capacity, ensuring that the infrastructure is 
maintained in a state that supports long-term access and research continuity. 

2.2 User Access 

2.2.1 Access types 

Access to PHAETHON CoE’s RI can be granted in three main forms: 

• Physical Access - On-site use of facilities, equipment, and laboratories. Users must 
follow established safety and operational protocols and may be required to 
undergo training before using complex systems. 

• Remote Access - Online utilization of data sets, software tools, and simulations. 
Access may be facilitated through secured networks and authentication 
protocols. 

• Virtual Access - Continuous access to digital resources and databases via 
dedicated platforms. This access mode is intended for users who need consistent 
data retrieval or computational resources. 

Depending on the type of RI and availability, access may be free of charge or fee-
based. Users are required to submit an Application for Access, including a research 
proposal, a DoU, and any necessary ethical approvals. 
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2.2.2 User agreement  

A signed DoU will be required from both the user and the access provider prior to 
utilizing the infrastructure. This agreement will specify the terms, conditions, 
responsibilities, and safety guidelines. The model agreements are also dependent on 
whether the access is provided through funded projects. The main agreement models 
followed are: 

• Model Agreement - Access will be formalized through a model agreement, which 
outlines the rights and obligations of both parties, including intellectual property 
rights and data management responsibilities. 

• Expenditure Model - An expenditure model will be used when the access is based 
on projects that permit and reimburse infrastructure access. The model is used to 
calculate access costs, including maintenance, consumables, human resources, 
and administrative overheads. This model will be made available to users upon 
request. 

2.2.3 Application and Evaluation Process 

User access applications are evaluated based on the following criteria: 

• Scientific Merit - The potential of the proposed research to advance knowledge or 
address significant challenges. 

• Feasibility and Resource Compatibility - The suitability of the proposed project 
within the RI’s capabilities and resource availability. 

• Ethical and Safety Compliance - Assurance that the project adheres to relevant 
ethical guidelines and safety regulations. 

• Scheduling and Availability - Consideration of potential conflicts or capacity 
limitations. 

All applications are reviewed by the Infrastructure & engineering Director and Chief 
Executive Officer (CEO). Approved applicants will sign an Access Contract and receive 
orientation on facility usage, data management requirements, and safety protocols. 
Ongoing monitoring will ensure compliance throughout the project duration. 

2.2.4 User responsibilities 

Users granted access to PHAETHON CoE’s RI must: 

• Abide by safety and operational guidelines, including personal protective 
equipment (PPE) requirements. 

• Maintain accurate records of data generated and document research procedures 
for reproducibility. 

• Respect data management and confidentiality rules, particularly when handling 
sensitive or proprietary information. 

• Acknowledge PHAETHON CoE in any publications resulting from the RI use. 

• Submit a final usage report detailing outcomes, data generated, and any 
publications or presentations resulting from the research. 
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2.3 Data Management and Publication 

In alignment with Open Science practices, data generated through RI use must be: 

• Properly documented and stored according to Findable, Accessible, 
Interoperable, Reusable (FAIR) principles. 

• Made available in public repositories, when applicable, to enhance research 
transparency and collaboration. 

• Published with open access, ensuring that results are accessible to the broader 
scientific community, promoting reproducibility and transparency. 
Dissemination is performed using PHAETHON CoE repositories.  

2.4 Fees and Cost Structure 

Access fees depend on the type of RI accessed (physical, remote, virtual, the duration 
and intensity of usage and the user category (academic, industrial, or public sector). 

Fee waivers may apply for collaborative projects, student research, or when public 
funding covers access costs. Detailed cost structures will be outlined in the Access 
Contract). 

2.5 Intellectual Property and Confidentiality  

Intellectual property (IP) generated during access typically remains with the User 
unless specified otherwise in the Access Contract. Users must respect the 
confidentiality of proprietary data or methods encountered during their work and 
comply with non-disclosure agreements where applicable. 

2.6 Open Software and Tools 

2.6.1 Repository Deposit  

All software, source code, and analysis pipelines must be deposited in the PHAETHON 
GitHub repository and archived in Zenodo for preservation and citation. 

2.6.2 Metadata and Documentation  

Software outputs must be accompanied by detailed metadata, user guides, and 
documentation to ensure reproducibility and ease of use. 

2.6.3 Open Licensing 

All software must be openly licensed, preferably under CC-BY 4.0 or similar, to enable 
free reuse, adaptation, and sharing. 
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2.7 Compliance and Monitoring  

PHAETHON CoE reserves the right to monitor compliance with the access terms. This 
may include reviewing project outputs and verifying adherence to data management 
and safety protocols. Non-compliance may result in termination of access or future 
restrictions. 

2.8 Policy Review and Updates  

This policy will be reviewed annually to incorporate feedback from stakeholders, adapt 
to evolving best practices in RI access, and ensure alignment with PHAETHON CoE’s 
strategic goals and ethical standards. 

3 Commitment and Evaluation 
All employees involved in the open access to infrastructure process are responsible 
for adhering to this policy and ensuring compliance with its provisions. Training and 
resources will be provided as needed to support effective implementation. 

4 Communication 
This policy will be communicated to all employees and made available on PHAETHON 
CoE's internal platforms for easy access. 

5 Review and Evaluation 
This policy will be reviewed periodically to ensure its effectiveness and relevance. 
Amendments may be made as necessary to reflect changes in legislation, best 
practices, or organisational needs. 

6 Approval 
This Policy has been reviewed and approved by the BoD of PHAETHON CoE. It is issued 
as an official directive to be implemented across all departments and units within the 
organisation.  

The policy shall remain in effect until it is revised or replaced by a subsequent version, 
as deemed necessary by the EMC. All relevant stakeholders are expected to adhere to 
the provisions set forth herein and support its effective implementation. 

 


